TREFF(PUNKT
s p r a c h i n s t i t u t 

Sprachinstitut TREFFPUNKT - German courses in Germany

Agent Questionnaire

Thank you for your interest. We would like to know more about your organisation and ask you to complete this form and either:
fax to: + 49 951 204474
or e-mail to:
info@learn-german.com
	Your Details

	Contact name:      

	Job title:      

	Company name:      

	Address:      

	      

	      

	Phone:      
	Fax:      

	E-mail:      
	Website:      

	About your organisation

	1. Ownership and type of organisation:      

	2. How many years have you been in business?      

	3. Are you a member of any agents’ associations?       Which?      

	4. Do you work with other schools in the Germany?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

	Name of School:
	Contact name:
	Contact details: 
(Email, telephone or fax)

	1.      
	      
	      

	2.      
	      
	      

	3.      
	      
	      

	5. May we contact the above for a business reference?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

	If NO, please provide another referee:
Name:      
Organisation:      
Relationship with you:       
Contact details:       


	About your market

	1. How do you know about Sprachinstitut TREFFPUNKT?      

	2. How many students do you send to Germany per year?       

	3. Which programmes interest you?
 FORMCHECKBOX 
 Adult general German – all year
 FORMCHECKBOX 
 Adult general German – summer only
 FORMCHECKBOX 
 University preparation (ZOP /DHS / KDS)
 FORMCHECKBOX 
 Goethe examination preparation (ZD / ZMP)
 FORMCHECKBOX 
 Executive/professional courses
	 FORMCHECKBOX 
 Seminars - German culture
 FORMCHECKBOX 
 Seminars – German business etiquette 
 FORMCHECKBOX 
 Seminars – Branche / job title specific
 FORMCHECKBOX 
 Seminars - Job application 

 FORMCHECKBOX 
 Seminars – German for architects

 FORMCHECKBOX 
 Seminars – Beer culture
 FORMCHECKBOX 
 Online/distance learning 

	4. How many students per annum do you anticipate you will send to Sprachinstitut TREFFPUNKT?      

	5. Do you produce your own brochure?  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 

	6. Do you handle visa applications?  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No 

	7. How do you intend to promote Sprachinstitut TREFFPUNKT?      
     

	Terms of Business

	1. What commission do you expect?      
2. Do you want to work on a: 
 FORMCHECKBOX 
 Net fee basis1  FORMCHECKBOX 
 Commission payable basis2 
If commission payable:      
Bank name:      
Address:      
Account name:      
Account number:      
Sort Code:      

	1 We send you two invoices, one with the gross amount (for you to give to your client) and one without the commission (for you to pay us).
2 We send a gross invoice for your client, who pays us directly. We then pay your commission into your bank account - this process is made easier if you send us an invoice.


Thanks for completing this form. Please fax or email this to us and we will contact you regarding an official agreement. We would also be delighted to show you our schools and accommodation the next time you are visiting Germany.
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